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1. O0mne mos1oKeHus

1.1. Hacrosmee ITonoxenue no o6paboTke nepcoHaabHBIX JaHHBIX (Aanee -
[TonoxxeHue) B rocyaapCTBEHHOM aBTOHOMHOM YHYPEXIEHUH IOIOJHUTENBLHOrO
oOpasoBaHus «bpsHCKUH 005acTHOM 3KO0JIOro-OMOJOrHMYEecKU LEeHTp» (nasee-
IlenTp) paspaboraHo B COOTBETCTBMM € TpynoBelM KomekcoM Poccuiickoit
Gepepaunn, Koncruryumeit Pocculickoit ®enepauuy, ['paXIaHCKUM KOIEKCOM
Poccuiickoit  ®enepanuu, PenepanpHbiM  3akoHoM  «O6  uHbOpManmwy,
WHGOPMALMOHHBIX TEXHOJOTUSIX W O 3alluTe HHQopManun», PenepabHbIM
3akoHOM «O TmepcoHaNbHBIX AaHHBIX», [IpaBUIaMU BHYTPEHHETO TpPYIOBOTO
pacniopsinka LlenTpa.

1.2. Uenp paspabotku [lonoxeHus - omnpenenenwe mnopsaka oOpaboTku
IIEpCOHAIBHBIX JAaHHBIX paboTHHKOB LleHTpa U HMHBIX CYyOBEKTOB MEPCOHABHBIX
JAHHBIX, MEpCOHAJIBHBIC NAHHBIE KOTOPBIX MOAJIe)kKaT o0paboTKe, Ha OCHOBAaHUH
MOJTHOMOUYUMN OIeparopa; o0ecHeueHue 3alldThl MpaB U CBOOOI 4YelOBEKa W
TpaXIaHWHA, B T.4. paboTHHMKa ILEHTpa, MpU 00paboTKe ero MnepcoHaIbHBIX
IAHHBIX, B TOM YMCJI€ 3alIWATHI MPaB HAa HENPUKOCHOBEHHOCTh YACTHOH JKU3HH,
JUYHYIO M CEMEHHYI0 TallHy, a TakXe YCTAaHOBJICHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX — JIML, WMEKIIUX JOCTyll K [EepCOHAIBHBIM HaHHBIM, 3a
HEBBINIOJIHEHNE TpeOOBaHMH HOPM, pEryJUpylOIHUX o0paboTKy u 3alIHTy
[IEPCOHAIBHBIX JaHHBIX.

1.3. Ilopsnok BBoAa B geiicTBUe U U3MeHeHHs [ lonoxeHusl.

1.3.1. Hacrosmee IlomoxxeHue BcTymaer B CHIy € MOMEHTa €ro
yTBEepXKIeHHs aupekTopoM llenTpa u melcTByeT OecCpodHO, OO 3aMeHBI €ro
HOBBIM [lonoxenuem.

1.3.2. Bce n3menenus B [lonoxxeHue BHOCSATCS IIPUKA3OM.

1.4. Bce paborHukm lleHTpa HOMKHBI OBITH O3HAKOMIIEHBI ¢ HACTOSIIUM
Ilonoxenuem moj poCIHCE.

1.5. Pexum KOHQUICHUMAILHOCTY MEPCOHANBHBIX OaHHBIX CHHUMAETCs B
Clly4yasx MX O0e3NMM4MBaHUs M [0 UCTeUeHUH 75 JIET CpoKa WX XpaHEHHs, HIH
IPOAJICBAECTCsS Ha OCHOBAHHMM 3aKIIOYEHHs dKCHEpTHOW komwuccuu llentpa, ecnu
MHOE HE OIpe/IeJIeHO 3aKOHOM.

2. OcHOBHBIE MOHSITHS H COCTAB MEPCOHAJLHBIX TaHHbBIX

2.1. Jlns uenel Hactoswmero IloloXeHHs HCIONB3YIOTCS CIEAYIOIIHE
OCHOBHBIE [MOHATHS:

- IIEPCOHAJIbHBIE JaHHBIE pabOTHHKA, - JI0Oass HHhopMaIs, OTHOCAIIAACA K
ONpEIEIEHHOMY WM OIPEAeNsieMOMy Ha OCHOBaHMM TakoW HWHQopMauuu
paOOTHHUKY, B TOM 4HUCIEe ero GaMuIHsl, ©Ms, OTYECTBO, F'OJI, MECSIIL, 1aTa ¥ MECTO
POXKIEHHsA, aJpec, CeMeHHOoe, COLUalibHOe, HWMYIIECTBEHHOE IIOJIOXKEeHHE,
obOpazoBaHue, npodeccus, MTOXOAbl, apyras UHPOpPMAIHs, HeoOXoauMas
paboTonaTeNo B CBSA3U C TPYAOBBIMH OTHOIIEHHUSIMU,

- 00paboTKa MepCOHANTBHBIX MaHHBIX - cOOp, CUCTEMaTH3allHs, HaKOIIEHHUE,
XpaHeHue, YTOYHEHUE (obHOBIEHME, H3MEHCHHE), HCHOJIE30BaHUE,



pacrmpocTtpaHeHHe (B TOM 4HClie Nepenada), oOe3nuuMBaHue, OJIIOKUPOBaHHE,
YHHYTO)XEHHUE TePCOHANBHBIX JaHHBIX paboTHHKOB Opranu3anuy,

-  KOHOHUACHIMAIBHOCTh TMEPCOHAIBHBIX MAAHHBIX - 00sA3aTelbHOE [is
cOOMONEeHNsT Ha3HaYEHHOTO OTBETCTBEHHOrO JIMIla, MOJYYMBIIEro JAOCTYN K
[EpCOHAIBHBIM ~ JaHHBIM  pa0OTHHKOB, TpeboBaHue HE JOMyCKaTh UX
pacripoctpanenus 6e3 coriacus paboTHHKA WX MHOIO 3aKOHHOTO OCHOBAaHMS;

- pacnpocCTpaHeHHUE MepPCOHANBHBIX JAaHHBIX - JEHCTBHS, HAlpaBJICHHbIE Ha
nepefady IEPCOHANBHBIX MJAaHHBIX paOOTHUKOB OIpeieleHHOMY Kpyry JIHILL
(mepenava MEpPCOHANBHBIX JAHHBIX) WM Ha O3HAKOMIIEHHE C IMEepCOHAIBHBIMU
JNaHHBIMM HEOTPAHWYEHHOTO Kpyra JHI, B TOM 4YHCJe OOHapoAOBaHUE
IIepCOHANBHBIX JaHHBIX pabOTHMKOB B CpeACTBaX MaccoBoM WHGbopMaIuy,
pasMerieHde B WHGOPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHBIX  CETAX  WJIH
NPEIOCTABICHUE [OCTYNAa K I[IEPCOHANbHBIM JaHHBIM PaOOTHUKOB KaKUM-TUOO
HHBIM CITOCOOOM;

- JCNOJB30BaHUE MEPCOHAIBHBIX MJAHHBIX - JeHCTBUA (Omepaluu) ¢
NePCOHANBHBIMU IaHHBIMU, COBEPIIAEMEBIE JIOJDKHOCTHEIM JHIoM OpraHu3aiuy B
LeJNX NPUHATHSA pEelIeHUM WKW COBEepIIeHHs HHBIX ACHCTBHM, MOPOXKIAIOUIHX
IOPUAMYECKHE TOCHEACTBUSl B OTHOLIEHWH pabOTHUKOB AUOO HHBIM 00pa3oM
3aTparuBarollUX UX IpaBa U CBOOOIBI MITH IpaBa ¥ CBOOOIBI APYTHX JIHI;

- OnoxupoBaHHe NMEPCOHANBHBIX JaHHBIX - BpEMEHHOE MpeKpalieHue coopa,
CHCTEMaTH3allMU, HaKOILJICHUsI, UCTIOIB30BAHUS, PACTIPOCTPAHEHHS MTEPCOHATBHBIX
JaHHBIX PaOOTHUKOB, B TOM YHCJIE UX Mepeaayn;

- YHUYTOXXEHHE [IEPCOHANIBHBIX NAHHBIX - NEUCTBUS, B Pe3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBUTb  COJEp)XaHuWe  IIePCOHAIbHBIX  JAaHHBIX B
MH(OPMALHOHHOM CUCTeMe NepCOHATBHBIX JaHHBIX paOOTHHKOB MJIM B PE3YJIbTATE
KOTOPBIX YHHUYTOXAIOTCSI MaTepuajbHble HOCHTESIM II€PCOHANBHBIX JaHHBIX
pabOTHUKOB;

- 00e31MYMBaHUE IIEPCOHANBHBIX JaHHBIX - HEeHCTBUA, B pe3yJbTare
KOTOPBIX HEBO3MOXXHO OIpeAeauTh IPUHAIC)KHOCTh IEPCOHATBHBIX JaHHBIX
KOHKpPETHOMY pabOTHHKY;

- O0IeIOCTYITIHBIE IePCOHABHbIE TaHHEIE - IEPCOHANBHEIE JaHHbIE, JOCTYII
HEOrPaHUYEHHOIo KpyTa JIUI K KOTOPBIM IPeNOCTaBlieH C CoIjlacHsi pabOoTHHKA
WIM Ha KOTOpPBIE B COOTBETCTBUHU C (QelepaJbHBIMH 3aKOHAMH HE
pacnpocTpansieTcsi TpeboBaHUue coOT0IeHUS KOHQUASHIIMATBHOCTH.

- HH(OPMaIUs - CBEJICHUS (COOOLIEHHUs, JaHHbIE) HE3aBUCHUMO OT (HOPMEI UX
npeacTaBAeHUS.

- TOKyMEHTUpOBaHHas UHQopmMaIus - 3aQUKCHPOBaHHAS HA MaTEPHATEHOM
HOCUTEJE  IIyTeM  JOKYMEHTHUPOBaHWUS  HWHGOpManWsT C  PEeKBU3HTAMH,
NO3BOJSIIONIMMH  OIPENEIUTh TakKylo HHOOpPMalUI0O WM €€ MaTepHalbHBIi
HOCHUTEJIb.

2.2. B cocraB mnepcoHaNbHBIX MJaHHBIX paboTHukoB llenTpa BxOAST
IOKyMEHTHI, coAepxamue WHGOpPMALMIO O MACTOPTHEIX JaHHEBIX, 00pa3oBaHUH,
OTHOLICHUH K BOMHCKOH 0053aHHOCTH, CEMEMHOM I10JIOKEHUU, MECTE JKUTEIHCTBA,
COCTOSIHUY 3/I0POBBS, a TAKXKe O MPeABIAYIIHX MecTaxX ux paboThl.



2.3. Kommekc ITOKyMEHTOB, COIPOBOXIAIOMINM Ipoliecc OGOpMIIEHUs
TPYIOBBIX OTHOLIeHUH pabotHuka B lieHTpe mpum ero mpuemMe, IepeBoje H
YBOJIEHEHHUU.

2.3.1. Uudopmarus, npeacrapisemMas paOOTHUKOM INpH INOCTYIUIEHUU Ha
pabory B lleHTp, mOMKHA MMeTh NOKyMEHTalbHyi0 ¢opMmy. Ilpu 3akmodeHun
TPYAOBOI'O JOTOBOpa B COOTBETCTBUU co cT. 65 Tpynosoro xoxekca Poccuiickoit
Denepanuu M0, MOCTyHaKOIee Ha paboTy, NpeAbABIAeT paboToOAATENO:

- MacTOPT UJIM MHOU JOKYMEHT, y AOCTOBEPSIOIIUN JTHYHOCTB;

- TPYAOBYIO KHHXXKY, 32 UCKJIIOUEHHEM CIy4aeB, KOrjaa TpyJOBOH IOTOBOp
3aKJIIoYaeTcsl BhepBble WIM pPabOTHUK IMOCTynaeT Ha paboTy Ha YCIOBHSAX
COBMECTUTEJIbCTBA, JTU0O0 TPYA0Basg KHUXKKa Y pabOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaTo¥ WK MO APYTUM NMPUIHHAM;

- CTPaxoOBO€ CBHUIETENHCTBO I'OCYIAPCTBEHHOIO IEHCUOHHOIO CTPAXOBaHUS;

- JOKYMEHThl BOUHCKOTO YyueTa- [UIsi BOCHHOOOSI3aHHBIX U JIUII,
NIOJIIe)KANX BOUHCKOMY YUETY;

- TOKyMeHT 00 oOpazoBaHuM, 0 KBATUGUKALIMN WX HATUYAU CIICIHATLHBIX
3HaHWUM - TIPU MOCTYTUIEHUH Ha paboTy, TpeOylollyo CrelUaabHbIX 3HAHUNA WU
CIie[{MaJIbHOM MTOATOTOBKH;

- cBueTenseTBO 0 mpucBoeHu MHH (mpu ero nanuumm y paboTHHKA).

2.3.2. Ilpu odopmnennu paboTHuka B Opranusaiqio pabOTHHKOM OTHAela
KagpoB 3anonHseTcs yHuUpuuupoBaHHas d¢opMa T-2 «Jluunas xapTouka
pabOTHHKa», B KOTOPOH OTpaXkaloTcs clleyIolllle aHKeTHble U Ouorpadudeckue
JlaHHBIe pabOTHHKA:

- oomue ceenenus (@.M.0. paboTHUKa, 1aTa POXKIAEHUS, MECTO POXKIACHUS,
rpaxIaHcTBO, oOpa3oBaHue, mnpodeccus, crax paboTel, cocTosHHEe B Opake,
MacCIIOpPTHEIE JIAHHBIE );

- CBE/ICHUS] O BOUHCKOM Y4ETe;

- JaHHBIE O IIpyeMe Ha paboTy;

B nanpHeiIeM B TUYHYIO KQpTOUYKY BHOCSATCS:

- CBEJIEHHUs O NIepEeBOIax Ha ApYyTylo padoTy;

- cBeJleHUs 00 aTTeCcTalluH,

- CBEJICHUS O MOBBIIICHIUH KBAJTH(DUKAIHH;

- cBe/IeHUs! 0 Tpo¢eCcCHOHANBHON TIEPEMOArOTOBKE;

- CBEJICHMs O Harpajaax (TOOMIPEHHUSIX ), TOYETHBIX 3BaHUX;

- CBeIeHUA 00 OTIIyCKax;

- CBEJICHUS O COLMATIBHBIX MapaHTHUSX;

- CBEJICHUS O MECTE KUTEIhCTBA U KOHTAKTHBIX TejehoHax.

2.33. B agmunucTtpammu lleHTpa co3maloTcsi U XpaHSATCs CleAyoIIue
rpynnsl TOKYMEHTOB, CojepiKalllie AaHHble O pabOTHUKaX B €IWHUYHOM MM
CBOJIHOM BHUJIE:

2.3.3.1. [oxyMeHTHI, coaepallue IepCOHaJIbHBIC NaHHbIE pPabOTHUKOB
(KOMIUIEKCHl JTOKYMEHTOB, COIPOBOXXIAIOMIHE Mporecc OhOPMIIEHUS TPYHOBBIX
OTHOLIEHWH IIpu IpueMe Ha paboTy, NepeBole, YBOJIBHEHHHU; KOMILIEKC
MaTEepHUATIOB 110 aHKETHPOBAHUIO, TECTUPOBAHUIO; ITPOBEACHUIO COOECeNOBaHUN C
KaHIUIAaTOM Ha JODKHOCTH; TMOJIMHHUKKA M KOMWUU NPHUKA30B IO JHYHOMY



COCTaBy; JIMYHBIE Meja W TPYAOBblE KHIDKKM pPaOOTHHKOB; [eja, COAepiKaliue
OCHOBaHHS K MpHKa3y MO JUYHOMY COCTaBy; J€ja, COAEPXKalllHe MaTepHalIbl
aTTecTalyy pabOTHHUKOB; ciyxeOHbIX paccie0BaHUM; CIIPaBOYHO-
MHQOPMAUMOHHBIM GaHK J[JaHHBIX @O HepcoHaly (KapTOTeKH, XKypHaJbl);
IOUTMHHAKA U KOMHU OTYETHBIX, QHAIUTHYECKMX M CIPaBOYHBIX MAaTE€PHaJIOB,
llepeiaBaeMbIX  pyKoBOACTBY  LleHTpa,  pPYKOBOAMTENAM  CTPYKTYPHBIX
NoApa3ieeHU; KONHUKM OTYETOB, HAIpaBIsAEeMBIX B TOCYIapCTBEHHBIE OPraHBI
CTAaTUCTHKH, HAJIOTOBBIE MHCIIEKI[UH, BBILIECTOSILME OPTraHbl YIIpaBJIeHus U IpyTHe
yUpEXKICHUS).

2.3.3.2. JlokyMeHTamuss [0 OpraHu3alMd paboTBl  CTPYKTYPHBIX
nozpasieieHnil (IOJOXKEeHUs] O CTPYKTYpPHBIX IIOJpa3feieHUusAX, NODKHOCTHBIE
MHCTPYKIMHM pabOTHUKOB, IIpUKa3bl, pacCIOPSDKEHHUS, YKa3aHHUs pPYKOBOJACTBA
IleHTpa); MOKYMEHTHI IO IJIAHUPOBAHUIO, YUETy, aHAIU3Y U OTYETHOCTH B YacCTH
pabotel ¢ nepconanom Llentpa.

3. C6op, 0OpaboTKa U 3alIUTa NePCOHANBHBIX JAHHBIX

3.1. Ilopsnok mony4eHus: NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bee nepcoHanbHble AaHHBIE paboTHHKa LleHTpa ciaexyeT momy4dath y
Hero camoro. Ecim mnepcoHanbHblEe NaHHblE paOOTHHUKA BO3MOXHO MONYyYUTh
TOJIBKO y TpeTbeill CTOpPOHBI, TO PadOTHHUK AODKEH OBITh yBeAOMJIEH 00 3TOM
3apaHee U OT Hero JOJDKHO OBITh MOJyYeHO MUCBMEHHOE coriacue. JJomKHOCTHOe
quno  paboromartens JOMKHO cooOmuTh paboTHuKy LleHTpa o mensx,
IpearosaraeMbeIX UCTOUYHUKAX U crocobax MoyuyeHUs MepCOHANbHBIX JaHHBIX, a
TaKXKe O XapakTepe TMOJIekaIUX T[OJYYeHUIO T[EepCOHANBHBIX [OaHHBIX |
MOCJIENCTBUAX OTKa3a pabOTHUKA AaTh MUCBMEHHOE COrlacue Ha UX MOyYeHHe.

3.1.2. Paboromatenr He w©MeeT IpaBa TMoay4yaTb H 00pabaThiBaTh
nepcoHalbHble OaHHBle paboTHUKa lleHTpa o ero pacoBol, HalMOHAJILHOM
NPUHAAIE)KHOCTH, MOJUTUYECKUX B3MVIAAAX, PEIUTHO3HBIX WM (UIOCO(CKUX
yOexaeHusx, COCTOSHMM  3[0pOBbS, MHTHMHOW >kH3HA. B  ciyuasx,
HEeIOCPEACTBEHHO CBSI3aHHBIX C BONPOCaMU TpPYAOBBIX OTHOIIEHUM, B
cootBeTcTBUU cO CT. 24 Konctutyuuu Poccuiickoit @enepanuu paboronatenb
BIIPaBe NOTy4aTh U 00pabaThIBaTh JaHHbIE O YACTHOU )XU3HM pabOTHHKA TOJBKO C
€ro NUCHMEHHOT'0 COTJIacusl.

O6paboTka yka3aHHBIX IEpCOHATBHBIX JaHHBIX paOOTHHKOB paboToaareneM
BO3MOYKHA TOJIBKO C UX coryiacus 1100 6e3 ux corjiacusi B CIeIyOIuX CayJasx:

- IepCOHAJIBLHBIE JaHHbBIE SBJSIOTCS OOIIEAOCTYITHBIMU;

- IepCOHAJIbHBIE JaHHBIe OTHOCSTCS K COCTOSIHUIO 30pPOBbsl pabOTHUKA U KX
obpaboTka HeoOxoauMa JJis 3AIIUTHL €r0 JKU3HU, 340POBbS WM HUHBIX KU3HEHHO
Ba)XHBIX WHTEPECOB JUOO KU3HM, 3M0POBbS WM MHBIX J>KM3HEHHO BaXXHBIX
MHTEPECOB APYTHX JIUII U MOJyuYeHHe coryiacus pabOTHHKA HEBO3MOXHO;

- IIO Tpe6OBaHI/HO MMOJIHOMOYHBIX TI'OCYAAapCTBEHHBIX OpraHoOB B ClIyHdasiX,
NPeayCMOTPEHHBIX (eaepaTbHbIM 3aKOHOM.

3.1.3. PaGoromatens BhpaBe o0pabaTbiBaTh IEPCOHAIBHBIE JaHHBIE
pabOTHUKOB TOJBKO C MX MUCEMEHHOIO COIIACHS.



3.1.4. TlucemeHHoe cornacie paboTHHKa Ha 00pabOTKy CBOHX
NEePCOHANIBHBIX JaHHBIX JODKHO BKIIIOYATh B Ce0s:

- paMUIIHIO, UM, OTYECTBO, a/Ipec CyOBEKTa NEPCOHANBHBIX TaHHbBIX, HOMEP
OCHOBHOTO JOKYMEHTa, YIOCTOBEPSIOLIEr0 €ro JIUYHOCTh, CBEIEHHS O Jare
BBIJJa4H YKa3aHHOTO JOKYMEHTA U BBIAABIIEM €TI0 OpraHe;

- HauMeHOBaHue (GaMHUIIUIO, HMs, OTYECTBO) M aJpec OlepaTopa,
TIOJTy4aroIIero coriacue cyObeKkTa NepCOHANbHBIX JaHHBIX,

- eJ1b 00pabOTKK IEPCOHABHBIX AAHHBIX;

- TepevyeHb NEPCOHATBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBEIX JaeTcs
corylacue cyObeKTa MEePCOHANBHBIX ITaHHBIX;

- TMepedyeHb MAEHCTBUH C MEepCOHAJBHBIMU JaHHBIMKM, HA COBEpIICHHE
KOTOPBIX JaeTcsi cornacue, oOllee ONUCAHHE HCIIONIB3YEMEIX OIIEpaTOPOM
cr1oco0oB 06paboTKH NepCOHANIBHBIX JaHHBIX;

- CpPOK, B T€UEHHE KOTOpOro IEHCTBYET corjiacue, a TakXe MOPSAOK €ro
OT3bIBA.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B ClIeIyIOLIUX CIIydasiX:

1) obpaboTka MepCOHANBHBIX HaHHBIX OCYLIECTBJSIETCS Ha OCHOBaHUU
Tpynosoro xoaekca PO unu uHOro denepaibHOro 3aK0Ha, yCTaHABIUBAIOIIETO €€
IleNb, YCIOBUS TIOJyYeHHS IEpCOHANbHBIX MJAHHBIX M KPYr CyOBEKTOB,
IlepCoHaIbHbIE JaHHbIE KOTOPBIX IoJJIexaT oOpaboTke, a TakKe ONpeAessIolEero
NOJTHOMOYHs paboTonaTens;

2) 06paboTKa MepCOHABHBIX JAHHBIX OCYILIECTBIAETCS B LIENAX UCTIOTHEHUS
TPYZIOBOTO IOrOBOPA;

3) 06paboTKa nepcoOHaAbHBIX AAHHBIX OCYIIECTBIISIETCS ISt CTATUCTHYECKUX
WIM UHBIX HAY4YHBIX Liejiell MpU YCIOBUU O0s3aT€NbHOrO O0€3IMYMBaHUS
NEePCOHANBHBIX JaHHBIX;

4) obpaboTka NepcoHaNbHBIX JAaHHBIX HEOOXoauMa JUIs 3allUThl KU3HH,
3IOPOBbSl WJIM MHBIX XU3HEHHO BAXKHBIX HHTEPECOB pabOTHHUKA, €CIU MOJydeHHe
ero corjacusi HEBO3MOXHO.

3.2. Ilopsinox 06paboTky, nepenavyn U XpaHeHHUs IePCOHATBHBIX JaHHBIX.

3.2.1. Pabotauk llenTpa npemoctaBiisieT NOCTOBEpPHBIE CBeIeHHS O cebe.
PykoBoauTens LieHTpa MpOBEpsi€T IOCTOBEPHOCTh CBEIEHWH, CBepsis JaHHBIE,
NpeaocTaBiIeHHbIE pa0OTHUKOM, C IMEIOIIUMHUCS Y pabOTHHKA JOKyMEHTAMH.

3.2.2. B cootrBeTcTBUH cO cT. 86, r1. 14 TK P® B nensx obecnedeHus npas
U cBoOox denoBeka M rpaxnanuHa aupektop lLlentpa (PaGoromatens) u ero
NPEeICTAaBUTENN MpH 00paboTKe NEepCOHANBHBIX MaHHBIX pPabOTHUKA JOMKHBI
colJirofaTh clieaytomue ooune TpedoBaHuUs:

3.2.2.1. OOpaboTka mNepCOHANbHBIX JAaHHBIX MOXET OCYLIECTBIATHCS
UCKTIOUHTEIFHO B Hensx obecredeHuss COOMIOACHHUS 3aKOHOB U HMHBIX
HOPMAaTHUBHEIX ITPaBOBBIX aKTOB, COMEHCTBUS pabOTHUKaM B TPYAOYCTPOWCTBE,
o0y4eHUH W TPOABIKCHUH MO ciyx0e, obecriedeHus JU4YHOH O€30MacHOCTH
paOOTHHKOB, KOHTPOJIS KOJMYECTBAa W KadecTBa BBINOJHAEMOH pabdoThl H
o0ecreYeH sl COXPaHHOCTH UMYIIECTBA.



3.2.2.2. Ilpu ompenenennu obveMa M copepkaHusA, oOpabaThIBaEMBIX
NEPCOHAJIBHBIX JAHHBIX Pabotonarens JOJDKEH PYKOBOJICTBOBATHCS
Koucturymwmeir Poccutickoit ®epepaunu, TpymoeeiM KozekcoM Poccuiickoit
Qenepanry U HHBIMHU (QeepaIbHbIMU 3aKOHAMH.

3.2.2.3. Tlpy OpUHATUM PELICHWH, 3aTPAarHBAIOINX HHTEpPechl pabOTHHKA,
PaGoromatenrs He HMeeT IIpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JaHHBIX
paboTHHKA, MOIYyYeHHBIX UCKIIOUUTENIBHO B pe3yJIbTaTe UX aBTOMAaTH3HPOBAHHOM
00pabOTKK U 3JIEKTPOHHOTO IOJIyYEeHHUS].

3.2.2.4. 3amnuTa MepCOHANBHBIX JaHHBIX pa0OTHUKA OT HEIIPABOMEPHOTO HUX
HCIIOJIB30BAHMS WU yTpaThl obecneurBaercst PaboTonaTenem 3a cHeT ero CpelcTB
B TIOpsIIKE, YCTAHOBJIEHHOM (peiepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHHKH M MX MPENCTABUTENIA JODKHBI OBITH O3HAKOMIIEHB! NOJ
pacmucky ¢ JoKymeHTamMHu lleHTpa, ycTaHaBIMBAIOIIMMU IMOPSAOK 0OpaboTKH
IIEPCOHATIBHBIX JaHHBIX Pa0OTHUKOB, a TakXe 00 MX MpaBax U 0OSI3aHHOCTAX B
aTO# obsacTu.

3.2.2.6. Bo Bcex ciy4asix oTka3 pabOTHHKA OT CBOMX IIpaB Ha COXPAaHEHHUE U

3al0UTy TalHBI HEJICHCTBUTEIICH.

4. [lepenaya u xpaHeHHe NepPCOHATBHBIX AAHHBIX

4.1. Tlpu nepenade NEepCOHAIBHBIX JAaHHBIX paboTHHKa Paboronarens
NOJKEeH coOMMoaaTh cienytolue TpeOOBaHuUsA:

4.1.1. He coolmmathe mepcoHaNbHBIC NaHHBIE pPaOOTHHKA TpPeThel CTOpOHE
6e3 NMMCHPMEHHOIO coryiacus pabOTHHKA, 32 HCKIIOUEHHEM Cly4yaeB, KOrga 3TO
HEOOXO0IUMO B LIEJSIX MPeIyNpexaeHNs] YTPO3bl )KU3HU U 3I0POBBIO pabOTHHKA, a
TaK)Xe B CIy4asX, yCTaHOBJIEHHBIX QelepaibHbIM 3aKOHOM.

4.1.2. He cooOuiaTe nepcoHayibHblEe JaHHBIE pabOTHHKA B KOMMEPYECKHUX
nensx ©0e3 ero nucbMeHHOTO corjacusi. OOpaboTka IEePCOHANBHBIX JaHHBIX
pabOTHUKOB B LEJSX MPOABUIKEHUS TOBapoB, paboT, yciayr Ha pbIHKE MyTeM
OCYIIECTBJIIEHUS] TNPSIMBIX KOHTAaKTOB C IIOTCHLHAJBHBIM MOTpeduTeneM ¢
TIOMOIIIBbIO CPEJICTB CBSI3U JIOMMYCKAETCS TOJNBKO C €ro MpeIBAPUTENIBHOTO COTJIacusl.

4.1.3. IIpenynpennts aul, NOJYy4YMBIIXX [IEPCOHATIBHBIE JaHHbIE PA0OTHHKA,
O TOM, 4YTO 3TH [aHHble MOTYT OBITh UCHOJB30BAHbI JIUIIL B LEIAX, IJISI KOTOPBIX
OHHU COOOILIEHH], ¥ TpeOOBaTh OT ITUX JIUI] TOATBEPXKEHHUS TOTO, YTO 3TO MPABUIIO
cobmoneno. Jluna, nosry4duBilivie INepcOHANbHBIE NaHHbIE PabOTHHMKA, OOS3aHBI
co0II0aTh PEXUM CeKpeTHOCTH (KoHuaeHIManbHocTh). [lanHoe [lonoxenue He
pacnpocTpaHsieTcsl Ha 0OMeH NMepCOHANBHBIMU JaHHBIMU PabOTHUKOB B MOPSIIIKE,
yCTaHOBJIEHHOM (enepaabHbIMU 3aKOHAMH.

4.1.4. OcymecTBIsITh Nepefadyy IepCOHANBHBIX [IaHHBIX DabOTHUKOB B
npenaenax [{eHTpa B COOTBETCTBHHM ¢ HacToAWKUM [losoxenuem.

4.1.5. Pazpemats OOCTYIl K NMEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB TOJIBKO
CIIEIUATIBHO YITOJTHOMOYEHHBIM JIMIIaM, IIPU ATOM YKa3aHHBIE JIULa JOJDKHBI UMETh
NpaBO TIONy4aTh TOJBKO Te TMepCOHAIbHEIE JaHHble pPaOOTHHKA, KOTOpBIE
He0oOXOIUMBI 1JIsl BBITIOJIHEHUS! KOHKPETHON (QyHKIIUH.



4.1.6. He 3anpammBars nHGOPMALIMIO O COCTOSIHAU 3I0POBbs pabOTHHKA, 32
UCKIIOYEHHEM TeX CBeIeHUH, KOTOphle OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH
BBIMOJTHEHHUS PAOOTHUKOM TPYIOBOH QYHKIMH.

4.1.7. TlepenaBaTh mepcOHaIbHblE [aHHble pabOTHHKA MpeACTaBUTEIIAM
pabOTHUKOB B IIOps/IKE, YCTaHOBIEHHOM TpynoBeIM KoaekcoMm Poccuiickoit
denepaiuu, U OrpaHUYMBATH 3Ty HHGOPMALMIO TOJBKO TEMH IEPCOHAIBHBIMU
NaHHBIMU pabOTHUKA, KOTOpble HEOOXOOMMBI [JIs BBINIOJIHEHMs] YKa3aHHBIMU
NpeCTaBUTENSIMU UX QYyHKIUH.

4.2. XpaHeHHe U UCIIOb30BaHKE [TEPCOHATBHBIX IaHHBIX pAOOTHUKOB:

4.2.1. I'lepcoHanbHble NaHHBIE paGOTHUKOB 0Opa0AaTHIBAIOTCS M XPAHSITCS B
oTIeNe KaJpoB.

4.2.2. TlepcoHanbHble HmaHHbIE paOOTHUKOB MOTYT OBITh TONyYeHHI,
NPOXOJUTh NalbHEHIIyl0 00paboTKy M IepefaBaTbCs Ha XpaHEHHE Kak Ha
OyMa)XHBIX HOCHUTEJSX, TaK U B 3JIEKTPOHHOM BUJE - JIOKAIBHONW KOMIIBIOTEPHOU
CeTH U KoMIbroTepHOU nporpamme «1C: 3apriiaTa U Kaapb».

4.3. Tlpm mnomydyeHWH TMEepCOHAIBHBIX [aHHBIX He OT paboTHHKa (3a
HUCKIIOYEHHEM CJlyyaeB, €C/Id MepCOHAJIbHbE JaHHble OBLIM MPeAOoCTaBJEHBI
paboTonaTenio Ha OCHOBaHUM (helepalbHOrO 3aKOHa WM €ClIU IEepCOHAJIbHBIE
JaHHBIE SBJSOTCS 00IIeIOCTYNHBIMHU) paboTonarens 10 Hayana o0paboTKu TaKux
NepCOHANBHBIX JaHHBIX 0053aH MPENOCTaBUTh PpabOTHUKY  CIEAYIOLIYIO
uHbOpMaLHUIO:

- HauMeHoBaHue ((amunus, UMs, OTYECTBO) U aJpec oneparopa WUIH ero
NpeICTaBUTEIS;

- 1eJIb 00pabOTKH MEPCOHANBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHHUE;

- Ipe/iToJiaraeMble 0Jb30BaTeN! NEPCOHATBHBIX JaHHBIX;

- ycTaHOBJieHHBle HacTosiuM @enepanbHbBIM 3aKOHOM IpaBa CcyOBeKkTa

NEPCOHANBHBIX JaHHBIX

5. locTyn Kk nepcoHa/ibHBIM JaHHBIM pa0OTHUKOB

5.1. IlpaBo moctyna K nepcoHalbHbIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupektop LleHTtpa;

- 3aMeCTUTeNb aupekTopa mo YB(M)P;

- COTPpYOHUKHU OyXTranTepuu;

-  PYKOBOAWTENIM CTPYKTYPHBIX TMOAPa3AEI€HUH 10  HalpaBIECHUIO
HeSITeNTBHOCTH (HOCTYH K IEepPCOHATBHBIM HaHHBIM TOJIBKO pPabOTHUKOB CBOETO
MOapa3aeIeHUs ).

5.2. PabotHuk LlenTpa umeer mpago:

5.2.1. Ilony4aTh OOCTYIl K CBOMM II€PCOHAIBHBIM JaHHBIM M O3HAKOMIICHHE
C HHMMH, BKJIIOYas MpaBo Ha Oe3BO3Me3qHOE IMOJSyueHHe KONWMN Iro0oil 3ammcHy,
colepxalieit nepcoHaabHble JaHHbIE paOOTHHUKA.

5.2.2. TpeboBate oT Paboromarens yTOYHEHHs, HCKIIOUEHUS HIIH
HCTIPaBIeHUs HENOJHbIX, HeBEPHBIX, YyCTAapeBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO




IOJy4YEeHHBIX WM He SBIAIONMX HeoOxomumeiMu it Pabortomarens
NEPCOHAIBHBIX JAHHBIX.

5.2.3. Ilonyuats ot PaboTonarens

- CBEJIEHHUS O JIUILaX, KOTOpPble UMEIOT AOCTYII K IIEPCOHAIBHBIM JaHHBIM UIH
KOTOPBIM MOXET OBITh MPEAOCTABIEH TaKO! AOCTYTI,

- mnepedyeHb oOpabaTbiBaeMblX IEPCOHAIBHBIX HOAHHBIX MW MCTOYHHMK HX
NOJTyYeHUs;

- cpokd 00pabOTKM NEPCOHAIBHBIX MOAHHBIX, B TOM YHCIE CpPOKH HX
XpaHEeHU;

- CBEJEHHA O TOM, KaKHhe IOpUIWYECKUE IIOCIHEACTBUSA [ CyOBeKTa
NIepCOHAJIBHBIX JaHHBIX MOXET IMOBJIedb 3a cobol 00paboTka ero mepcoHalbHbBIX
JNAHHBIX.

5.2.3. Tpebosats u3BenieHus Pabotogarenem Bcex JHI], KOTOPHIM paHee
ObLIM COOOIIECHBI HEBEPHbIE WM HENOJHBbIE NEepCOHANbHBIE NaHHBIE, 000 BceX
IIPOU3BEACHHBIX B HUX UCKJIIOYEHUAX, UCITPABIIEHUSAX WK JOIOIHEHUSX.

O6xasoBaTh B YIIOJHOMOUYEHHBI OpraH IO 3allUTe MpaB CyOBEKTOB
IIEPCOHAIBHBIX JAHHBIX WX B CyZeOHOM MOpPSAAKE HEpaBOMEPHBIE NEHCTBUS HIIH
Oe3nelicTBus PaboTonartens npu o6paboTke U 3alIUTe ero NepCoOHATbHBIX JaHHBIX.

5.3. KonupoBaTe M [enaTh BBINUCKUA MEPCOHAIBHBIX NaHHBIX paboTHHKA
paspelaeTcs UCKIIIOYUTENBHO B CIY)KEOHBIX LeNISIX C MUCbMEHHOrO pa3perieHwsl
nupekrtopa LlenTpa.

5.4. Tlepenaya wHpOpMaLMU TpeTbedl CTOpPOHE BO3MOXKHA TOJBKO TIPU
IIMCBMEHHOM COIJIacCuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HApYIIeHHe HOPM, PeryJIHPYIIIHX 00paboTKy
M 3ALIUTY MEePCOHAJIbHbIX JaHHBIX

6.1. PaGotuuku lleHTpa, BUHOBHBIE B HAapyLIEHHH HOPM, PETYJIHPYHOIINX
noay4eHue, oOpadOTKy M 3aIllUTy MEepCOHANBHBIX NaHHBIX pPaOOTHHKA, HECYT
JUCLHIIIMHAPHYHO aIMUHUCTPATUBHYIO, IPAXXJAHCKO-IIPABOBYIO HJIUA YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU C (heepalbHBIMU 3aKOHAMH.

6.2. qupextop LleHTpa 3a HapylleHHe HOpM, PeryJTUpPYIOUINX MOJyYeHHe,
0o0paboTKy M  3alIUTy  MEpPCOHANBHBIX  JAHHBIX  pabOTHHKA,  HECET
aIMUAHHUCTPAaTUBHYIO OTBETCTBEHHOCTh cornacHo cr. 5.27 u 5.39 Kopekca o6
aIMUHUCTPAaTUBHBIX IpaBOHapyllieHUusx Poccuiickodt @enepanuu, a TaKxke
BO3MeIaeT PabOTHUKY yluepO, IPUYHHEHHBIH HEIPaBOMEPHBIM HCIIOIL30BAaHHUEM
MHpOpMalNH, CoAepKallel nepcoHalbHbIe JaHHBIE paOOTHHUKA




